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Ref. No: 4lO4 Date: 2O.O3.2O2L

CIRCTTLAR NO. 19/2021 (P&HRI

Sub : KSFE Ltd -- The Sexuat Harassment of Women at Workplace (Prevention,
prohibitionand Redressal) Act -2013 -- Constitution of InternalComplaints
Committees in the ComPanY -- Reg'

*r( ** ** ** **

The Sexual Har"ss*ent of Women at Workplace (Prevention, Prohibition and Redressal)

Act -2013 stipulates that every employer ola workplace shatl constitute a Committee to

be known as the tnternal Complainis Committeel. Accordingly, we have constituted

lnternal Complaints committee; at Head offrce, Regional offices and NRI Business

Centre. The d.etails of Internal Complaints Committees in the Company are given below'

L Head Office, Thrlssur

1. Smt. Sujatha.M.T. (3532)
DGM(P&HR) I/C

2. Smt. Sujatha.R. (157a)
Chief Manager,

3. Smt. Lata. K.K, (7365)

. Sp. Grade Asst.
4. Adv.Asha Francis

Kallukkaran House
PO Varakkara, Amballur - 680302
P};,:9744746892

il. R.O. ThiruvananthaPuram

1. Smt.Nadeera Beevi M (13O2)
Chief Manager

2. Smt.Banazir A (a2O3)
Assistant Manager

3. Smt.Sumakumari N (6514)
Special Grade Assistant

4. Smt.Angitha RS (8189)
Special Grade Assistant

5. Adv.sreeja T\rlasi
TC 24 / L248 / 5, SreePriYa
TVM- 695 036' Ph:94466L4795

R.O. Attingal

Smt. Naseera Beevi. N (22381
Manager
Smt.Smitha KL (a308)
Assistant Manager
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3.

4.

Smt.Renuka R (8631)
Special Grade Assistant
Adv.Kumari S
Harinarayanam, Attingal PO

R.O. Kollam

Smt.Soujath Beevi. A.(2989)
Senior Manager
Smt.Soosamma.M (L4991
Senior Manager
Smt.Sreekala.S (635a)
Special Grade Assistant
Smt.RemyaR(92371
Office Attendant
Smt. Soja Thulaseedharan LLM
Advocate & District NotarY

R.O. Pathanamthitta

Smt.Biji S Basheer (2150)
Chief Manager
Smt.Suja P Nair (2987l.
Senior Manager

Smt.Sandhya T Vasu
Advocate
Pathanamthitta

R.O. Atappuzha

Smt.Girija P (1328)
Chief Manager
Smt.Asha MS (1598)
Chief Manager
Smt.Sussmitha Sund aran (54821
Special Grade Assistant
Smt.Anjali R Sankar (8745)
Special Grade Assistant
Adv.Sajila Riyas
Sastham Prambu
Mannangeri
Alappuzha
P}:.:9526686451

R.O. Kottayam

Smt.SudhaK {22831
Senior Manager
Smt.Stella George (34201
Deputy Manager
Smt.Moneikutty P Kuriakose (9075)
Senior Assistant
Smt.Surya S Nair {7957),
Office Attendant (HG)
Adv.Sheeja Anil
Social Worker
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Smt.Renjini KR (4552)



VIII.

1.

2.

R.O. KattaPana

Smt. Suharabeevi.K.A (22L6l'

Manager
Smt. Fadmakumari KR (42771

Assistant Manager
Smt.JainY Mole Varghese (4056)

Assistant Manager
Smt.DeePalakshmi.S (4903)

Assistant Manager
Adv.JaYa Rashmi
Panel Advocate

R.O. Ernakulam

Smt. Prameela.K.P. (L2451

Assistant General Manager
Smt.Sonia.K.(1584)
Chief Mdhager
Smt. SYamala.P.N. (321 1)

DeputY Manager
Smt.Viji. K.S (s227l'
Soecial Grade Assistant
Smt.l,ettra S. (6995)
Special Grade Assistant
Adv.DeePa George
Panel Advocate
Ph z 9446490537

R.O. Thrissur

Smt.MolY JosePh (1453)
Chief Manager
Smt.Prasanna V.U (8002)

Manager
Smt.Rajashri.K (3939)
Assistant Manager
Smt.Bindu I (10049)
Junior Assistant
Smt.Sajitha Francis
Social Worker

R.O. Palakkad

Smt.DeePa Raveendran (3580)

Senior Manager
Smt.NazeemaY l4L96l
Assistant Manager
Smt.Nisha MoI MK (8534)

Special Grade Assistant
Smt.Sudha G (8O37)

Special Grade Assistant
Smt.Sobhana
ChaithnYa
PudupariYaram2
Palakkad - 678731
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R.O. Malappuram

Smt.Sreekala R Sarma (1849)
Assistant General Manager (HG)
Smt.Rahithabhai CS (2608)
Senior Manager
Smt.Linimol TK (76041
Manager
Smt.Sinimol V(4933)
Assistant Manager
Smt.Baijimol PB (63421
Special Grade Assistant
Smt.Krishnaprasad M (8 1 13)
Special Grade Assistant
Adv. KP Sumathi
Janathipathya Mahila Association
Central Commitee

R.O. Kozhikode

Smt.Rita KP (L24Ol
Chief Manager
Smt.Thulasi.T. (1709)
Chief Manager
Smt.Anjana KV (a311)
Assistant Manager
Smt.Nishabai A.K (67 48).
Special Grade Assistant
Adv.Gangabai OP
Panel Advocate

R.O. I(annur

Smt. Marykututty Sebastian ( 1 204)
Assistant General Manager
Smt.ShynaVC (3251)
Deputy Manager
Smt.Jisha KC (6775)
Special Grade Assistant
Smt.Rajani M (10036)
Part Time Sweeper
Adv. Reeja Kunhimangalam
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XV. NRI Business Centre

1. Smt.Sweety Sukumaran {477Ll'
Assistant Manager

2. Sri.Sreekantan J (3575)
Deputy Manager

3. Smt.Fida AS (8214)' Special Grade Assistant
4. Adv.Sreeja Thulasi



(1)

(ii)

(iiil

(iv)
(iv)

Internal Complaints committee shall consists of minimum 4 members, including the

presiding Officer. Any chan-g" T tfr" pu"a of InternJ Complaints Committee due to

substitution/addition sharl u" i*m""ailt"iv-i"r..*341o trre p'aue department' The Act

stipulates t,.e following conditi.r" ;;h ;arrd- 19 
thc constitution of Internal complaints

Committee and it;;;;1J be strictly'"Ji"t"? *nile effecting substitution/addition'

Presidingofficeruhoshallbeaulomanemployedataseniorleuelatuorkplacefrom

ff:;:XnT{J":';:*bers rrom amowst ?:I:1y:::,:J*':::,o. 
committed to ttp

cause of women oi *ii noue had ;;;';;;;; ii-[i"i"t tuirk or twub tegat knouttedse'

one member from amongst nofi-gor"**ental organisatio?s .or assoaations

committed to the cause of utomen';i;;;;;;;-i"*itii' uith the issues relatins to

"X##;n;::lli't on'-notf of -t!e 
totat Members so nominated shatt be utomen'

The presidi*g oril", ini "r"qi 
Member of the Internar- coi.mittee sha, ttatd offtce for

such period, not .i"eeaing thiee a"oi,, Troi the dati ii tnti' nomination as may be

specified bg the emPloYer'

The rnember nominated from outside the company shall be paid at the rate of Rs'500/-

per each Proceedings'

Internal Complaints committee shall hold meeting once in six months even if there is no

complaint ." "*"tt. 
tt " Presiding Offi""' shall ensut"ltt"t annual report is sent to the

P&HR department in the following format'

Annual rePort of the financial Year
Name of the Office

A copy of the Sexual Harassment of Women at Workplace

Redressal ) Act - ;013; enclosed for your ready reference'

For TI{E K.S.F.E LTD.,

(Prevention, Prohibition and

Encl : The sexual Harassment of women at workplace (Prevention' Prohibition and

Redressal f *t '2OL3

To: 1.

2.
3.
4.
5.
6.

All Units Heads
All AGMs (Region)

A1l IAD Teams
All SDT Offices
A1l DePt. Heads in H'O'
PA to MD

No. of comPlaints
oending to be

""itl"d 
at the end

No of comPlaints
settled during the

FY

No of comPlaints
received during the

FY

No. of comPlaints
pending at the

beginning of the FY

.v.P.


